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D
ra

ft Begin drafting proposal & budget

With business manager: create proposal in Kuali Research (KR)Draft budget with unit business manager K

C
er

ti
fy Confirm all docs adhere to RFP requirements (content & format)

Upload final documents to KR via Attachments - "internal" tab
Answer PI certification 
questions in KR

Email Chair, College, ORA to expect 
KR notification for approval

R
ev

is
e Draft & revise other application documents

Revise budget, justification, proposal per dean's office notes Complete Budget Summary tab in KRAccess UMD resources for doc templates
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K
E
Y Sponsor Action

UMD Action

Register for Grants.gov or other 
sponsor application portal

Submission process: How (Portal, Mail)
Who (PI,ORA)VERIFY

Link grants.gov or other profile to UMDEmail draft budget and justification to dean's office (required) and draft 
proposal to grant writer for review (if desired). Use ARHUresearch@umd.edu

Enter Delivery Info 
instructions in KR

Upload application documents to sponsor portal

Route Proposal in KR (Chair-ARHU-ORA)

Revise per ORA guidance

Submit
VERIFIED
SUBMISSION PROCESS

Access the RFP/NOFO

Via email, notify Chair and ARHU's ORA CA 
of deadline; cc: ARHUresearch@umd.edu

A guide for ARHU faculty developing and submitting external grant proposals

MARYLAND CENTER FOR
HUMANITIES RESEARCH

Assess application 
elements & review criteria

Complete ARHU Intent to Submit Form

Identify sponsor F&A/overhead
/indirect cost policy

Choose correct UMD F&A negotiated rate

K
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